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Did you know Smartly can manage
your implementation for you?
With Smartly’s Managed Implementation service, we format
and input all of your relevant payroll information and
employee data on your behalf.

Your dedicated Relationship Manager runs your
onboarding process, with priority support throughout. 
We help you export your payroll data from Xero.

We format your data and directly upload your
payroll information into Smartly. 

Reach out to your Relationship
Manager to find out more!

We configure your site settings for you,
including any relevant integrations i.e. Xero. 
Unlimited training sessions. 



Employee Details 

You can copy and paste your employee details directly from your MYOB Business
payroll site into Smartly. To find your employee details go to Payroll > Employees. 
Once an employee is selected navigate between the tabs to transfer all information
across. 

 
 
If your employee has any allowances or deductions set up you can find these in the
Standard Pay tab under Earnings and Deductions. Please provide these to your
Relationship Manager for loading. 
 



 

Historic Leave Earnings 

To maintain compliance with the Holidays Act, we need 53 weeks of earnings data
for each employee to enable Smartly to accurately calculate leave payments, we will
require you to complete our Historic Earnings template which was sent to you by
Smartly. 

You can use the “Pay Run Summary” report found in Reporting > Reports > Pay Run
Summary. 

This report provides you with gross earnings, hours paid and days paid to be entered
into the historic earnings template provided. 

The most recent pay period will display first. You will need to expand all details to get
a full breakdown of the pay and from there you will be able to copy the details into
your Smartly template. 

Note: You can only view one pay period at a time, and you can navigate between
pay periods by selecting the drop-down box and selecting the relevant pay period. 



Important:

FBAPS leave is only recorded in days. For the historic earnings we need to have
both the hours paid and days paid figures recorded. You will need to identify when a
leave day has been taken, convert the day into hours and add this to the ordinary
hours already recorded in that employees pay.  

Note: the total days paid will already be recorded in the top right-hand corner of the
pay breakdown. 



Here is an example of the template provided by your Customer Relationship
Manager. Please input each employee's pay details from the reports extracted from
Xero.

Note: in the first tab on the spreadsheet there are some examples of how to
complete it.

Leave Reports 

After processing your last pay in MYOB, please send us the following two leave
reports so we can load your employees' opening leave balances into Smartly. 

Leave Balances Report 
Leave Liability Report 

When running each report, select the last pay period end date before
transitioning to Smartly, and provide this report to us in Excel format. 

Annual leave is displayed in hours and days. You will just need to add the annual
leave hours to the ordinary hours to come to the total number of hours paid to your
employee. 
Please reach out to your Relationship Manager if you have any questions on
completing the Historic Earnings template. 



Leave Balances 

Leave Liability 


